FACULTY OF EDUCATION

APPLICATION FOR 

MINOR RESEARCH AND DEVELOPMENT GRANT

	Deadlines:
	November 1

May 1

	
	

	If the deadline falls on a Saturday, Sunday, or statutory holiday, applications will be accepted on the next working day.

	
	

	Checklist

	

	Each application should include:

	

	
	A completed (typed) application form with signature.

	

	
	A detailed project proposal (maximum 1,200 words), including a timetable for completion of the project.

	

	
	An itemized budget statement.

	

	
	A status report on your previous (most recent) Minor Research Grant.

	

	
	A list of publications related to the research project 

	

	
	Referee Reports (Please note that applicants are responsible for ensuring that referee letters are received by the Committee Secretary by the relevant application deadline.)
· No referee reports are necessary for applications of $500.00 or less.

· For request for more than $500 and up to $2500 require two referee reports (one referee must be familiar with the field of research)

· A third referee report may be submitted from someone outside the University who is working in the particular field. 

	
	

	
	

	
	

	

	
	Human Participants approval  (if applicable)*.

	

	* If the research project involves human participants (interviews, observation, questionnaires, psychological or physiological testing) the project must be approved by the Ethics Review Committee in the Office of Research Administration by submitting the Human Participants Questionnaire. Any award for projects involving human participants will be provisional pending approval of the project by the Research Ethics Committee in the Office of Research Administration.

	

	

	Please submit ONE copy of the application and all supporting documents to:

	
	Julia Lalande
Secretary, Sub Committee on Faculty Research, Awards and Grants 

Winters College 028


ext. 88633; jlalande@edu.yorku.ca

	
	
	

	
	Approved by Committee


	

	
	Memo to Accounting
	


revised April 2004

FACULTY OF EDUCATION

APPLICATION FOR 

MINOR RESEARCH AND DEVELOPMENT GRANT


Name of Applicant:  _________________________________________________________________

Title of Research Project:
__________________________________________________________________________________

Total amount requested:  $_____________

Ethics Review Committee Approval (if necessary)

Approved:  ___________________________________



(Signature of Review Committee Chair)

Date:          ____________________________________

Has an application been submitted to or grant been received from any other organization in aid of this research project? (Please indicate grant program, project title and amount requested or received)

__________________________________________________________________________________

_________________________________________________________________________________

Referee Information:

1. Name:


__________________________________________

Phone number:

__________________________________________

E-mail address:

__________________________________________

2. Name:


__________________________________________

Phone number:

__________________________________________

E-mail address:

__________________________________________

3. Name:


__________________________________________

Phone number:

__________________________________________

E-mail address:

__________________________________________

Project Proposal
On a separate sheet, please provide a detailed description of the research project  (maximum 1,200 words) of the project including:

· research already one by applicant

· brief comment on recent relevant research in the field

· goals of the project

· present state of the project

· methods proposed

· expected outcome

Itemized Budget Statement
Please complete statement of itemized needs below, and for each item, provide a brief explanation of the amount requested.

	ITEM                                EXPLANATION / DETAILS                                                         AMOUNT



	1.     Research assistance (describe in detail the duties involved):

	

	

	

	

	2.     Materials (specify):

	

	

	

	

	3.     Travel expenses (Give itinerary, mode of travel, etc.)

	

	

	

	

	4.     Other expenses (specify):

	

	

	

	

	

	        TOTAL

	        DATE:                                             SIGNATURE OF APPLICANT:




FACULTY OF EDUCATION

MINOR RESEARCH AND DEVELOPMENT GRANT

REFEREE’S  COMMENTS

Deadlines: 
November 1



May 1

This page is to be forwarded by the applicant to the referee, instructing the referee to forward it by the relevant deadline, in confidence, directly to:

Secretary, 

Sub Committee on Faculty Research, Awards and Grants

Faculty of Education

S836 Ross Building

4700 Keele Street

Toronto, Ontario M3J 1P3

Fax:  416-736-5913
To be completed by applicant:

Applicant’s  

Name:     ____________________________________________________

Research Project 

Title:      _____________________________________________________

Referee’s Name, Position and Address:

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Referee’s instructions:

In a separate letter (attached to this form), please respond in as much detail as possible, addressing your comments to the following criteria for assessment:

1. Your familiarity with the work of the applicant and the project;

2. The appropriateness of the approach to the project;

3. The accuracy of the budget estimate.

Letters of support must pertain directly to this application.  

The referees may not be participants in the proposed project.

Are you willing to have the Committee give the applicant, if requested, access to your comments?    

Yes  ________     No  ________

Signature:_____________________________________

FACULTY OF EDUCATION

MINOR RESEARCH AND DEVELOPMENT GRANT

REFEREE’S  COMMENTS

Deadlines: 
November 1



May 1

This page is to be forwarded by the applicant to the referee, instructing the referee to forward it by the relevant deadline, in confidence, directly to:

Secretary, 

Sub Committee on Faculty Research, Awards and Grants

Faculty of Education

S836 Ross Building

4700 Keele Street

Toronto, Ontario M3J 1P3

Fax:  416-736-5609

To be completed by applicant:

Applicant’s  

Name:     ____________________________________________________

Research Project 

Title:      _____________________________________________________

Referee’s Name, Position and Address:

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Referee’s instructions:

In a separate letter (attached to this form), please respond in as much detail as possible, addressing your comments to the following criteria for assessment:

1.
Your familiarity with the work of the applicant and the project;

2.
The appropriateness of the approach to the project;

3.
The accuracy of the budget estimate.

Letters of support must pertain directly to this application.  

The referees may not be participants in the proposed project.

Are you willing to have the Committee give the applicant, if requested, access to your comments?    

Yes  ________     No  ________

Signature:_____________________________________

FACULTY OF EDUCATION

MINOR RESEARCH AND DEVELOPMENT GRANT

Research Progress Report

The Committee would like to receive a short report on the progress made in the research for which the grant was given.

NAME:

TITLE OF RESEARCH:

AMOUNT OF GRANT:

PROGRESS MADE:

Accounting of Funds Spent

This is for an accounting of how any funds granted to the applicant by the Committee were actually spent, and is to be filled out and sent to the Awards Committee, along with the accompany progress report.

DATE AND AMOUNT OF GRANT:

DETAILS OF USE OF GRANT:

Signature of recipient of grant:   _______________________________________

FACULTY OF EDUCATION

MINOR RESEARCH AND DEVELOPMENT GRANT

GUIDELINES

1.
All faculty members of the Faculty of Education are eligible to apply for a minor research and development grant.  This includes adjunct professors and all members of the York University community who are teaching courses in the Faculty. 

2.
The range of acceptable projects may include academically oriented projects or field based professional research and/or development work.

3.
Applicants should bear in mind that grants are given to assist minor research projects only. Funding of large projects worthy of major support should more appropriately be solicited from other sources.  However, it is appropriate to request “seed money” which would eventually result in a more favourable review from external sources, or money necessary to complete a large project.

4.
Applicants may combine a minor research and development grant from the Faculty of Education with other small-scale grants in the interests of making the project more viable.

5.
Faculty members holding full-time appointments at York and who are appointed to or teaching courses in Education may receive in any fiscal year a maximum set of allocations of $2, 500 for individuals and individual projects and $5,000 for any project where two or more Education faculty are collaborating. 

6.
No salary should be requested for principal researchers.

7.
Wherever appropriate, special consideration will be given to projects employing students in the Faculty of Education.

8.
The fund does not normally support travel to learned societies, colloquia, conferences, or workshops.

9.
Where research assistance is necessary the rate of remuneration should be determined in consultation with the Dean’s Office.

10.
All successful applicants should use their complete grant within a period of 18 months.

11.
Two referees are required for any grant application.

12.
At the completion of the grant and no longer than 24 months following receipt of the grant, the recipient is required to forward to the Chairperson of the Sub Committee on Faculty Research, Awards and Grants, a final report in abstract format of research accomplished and all full accounting of the use of all funds awarded.

FORMAL TERMS

General Information
The purpose of these grants is to assist research projects which do not require major funding, including pilot studies or projects nearing completion.  The maximum grant is $2,500 for an individual, $5,000 for a group application.

Eligibility
1.
All full-time tenure-stream and seconded faculty, and research associates of the Faculty of Education are eligible.

2.
If funding allocated for the fiscal year (May 1 to April 30) has not been fully granted by April 1, then Faculty of Education graduate students are eligible to apply for up to $1,000.

3.
Accounting and final written progress reports must be received by the Sub Committee on Faculty Research, Awards and Grants before further applications will be considered.  However, individuals who receive a research grant for less than the maximum amount can apply for a further grant for the difference between amount granted and the maximum for the same project, without submitting a final written report.  Normally only one application per individual is approved in any one year.

Criteria
1.    
Applications should describe projects in as much detail as possible (maximum 1,200 words), including detailed descriptions of budget items.  Applicants should also keep in mind that the Committee is not a completely representative one and therefore projects should be presented in language which will be clear to committee members who may be unfamiliar with the field of study.

2.
Applications cannot be accepted for retroactive funding. 

3.
If the research project involves human participants (interviews, observation, questionnaires, psychological or physiological testing), the project must be approved by the Faculty’s Ethics Review Committee by submitting the University’s Human Participants Questionnaire.  The application form must be signed by this committee before it will be considered.

Application Procedures

1.  
Applicants should complete the attached cover sheet and itemized budget request.

2.
Applications should include the following information:

A.  DESCRIPTION OF RESEARCH, to include:

a)  Research already done by applicant

b)  Brief comment on recent relevant research in the field

c)  Goals of the project

d)  Present state of the project

e)  Methods proposed

f)
  Expected outcome

B.  CONCURRENT APPLICATIONS:

Has an application been submitted to or a grant been received from any other source in aid of this or related project?  Please indicate titles of research projects and amounts requested or received from other sources.  If no application has been made elsewhere, please explain.

C.  PUBLICATIONS:  

List of your recent relevant publications.

D.  PREVIOUS MINOR RESEARCH AND DEVELOPMENT GRANTS:

Please list any projects in the past five years for which you have received Minor Research & Development Grants.  Include the title of project, academic year in which the grant was received, amount of grant, a brief description of research accomplished and a list of publications which have resulted from this research.

3.  
If necessary, the application should be forwarded to the Faculty’s Ethics Review Committee.

4.
Referee Reports:

a)  For funding requests of $500 or less, no referee reports are necessary.

b)  For requests for more than $500, two referee reports should be received, one of which must be from someone familiar with the field of research.  A third report may be submitted from someone outside the University who is working in the particular field.

The applicant must inform the referees of the date the report is due, i.e. two weeks before the meeting at which the applications is to be considered.

Completed applications, including any necessary letters of support, must be received two weeks prior to the Sub Committee on Faculty Research, Awards and Grants meeting at which they are to be considered.  Applications should be sent to:

	One copy of the application and supporting documents should be submitted by the deadline date to:

           Secretary

           Sub Committee on Faculty Research, Awards and Grants

           Dean’s Office, S836 Ross
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2

