Merging Files in Adobe Acrobat (.PDF)

Step 1

DT 3 Test1.pdf - Adobe Acrobat Pro

File Edit View Document Comments Forms Tools Advanced Window Help Type aquestion for help = %

m @ Create = @ Combine '] a Collaborate * ﬁ Secure + / Sign ~ Farms i; Mulimedia * 3 e
= i S SO YN 1

|3
&

Search Deskiop




- o : L i :
; Create - d}J Combing + @ Collaborate ~ ﬁ Seclre v f Jign +

EI Farms = E Multimedia ~ f? Camment

ErErEr T

| W "‘% CNUTEER T (T -

Combine Files

®sngeroF () POF Portfolio
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Step 3

— Add files as required

— Arrange them in the order you want, e.g., completed application form, cover letter,
detailed resume (5-8 pages)

— Click on Combine Files

— Name the combined file, e.g., Doe.John.Positions3and5

Step 4

Attach the combined file to an e-mail addressed to secondeehiring@edu.yorku.ca



